PORTIS

COPTUC MHBECT & KOMMAHWS, NPEAOCTABALLA COMHAHCOBU U MHBECTULIMOHHU KOHCYATALMM B
OBAQCTTA HO MHBECTULMUTE B ASAOBO YHOCTUE, CAMBAHMATA M MPUAODUBOHMATA HO MPEANPULATUS U
KOPMOPATUBHUTE OMHAHCU. PBKOBOAM CE OT MAGA M AMBOULIMO3EH €KUM, KOMTO BAPBA, Y€ XOPATA
CA HOM-LLEHHMS KAMUTAA HO OPraHM3ALMATA.

COPTUC UHBECT TbpCU AQ HA3HAYM:

Av4eH ACUCTEHT HA U3nbAHUTEAHUS AUpEKTOop

Personal Assistant to the CEO
(Ref. No. SI0041PA)

BawmTe OTrOBOPHOCTH LLLE BKAIOYBAT:

N3rotBsiHE HA KOPMNOPATUBHU M MHBECTULIMOHHM NPE3EHTALMM;

MOAAPBXKKA HO MHTEPHET CTPAHULA U MPUCHCTBME B COLMAAHU MPEXM HO OUPMATA;
OpPraHm3npaHe HA BbTPELLIHM M BbHLLIHM CPELLM M BOAEHE HA MPOTOKOAM;

BoAaeHe HO BM3HEC KOPECMOHAEHLMS M MPEBOA HO AOKYMEHTM OT M HO QHTAMMCKM €3UK;
MOAAPBKKA B M3PIAEH PEA HO LIAOCTHATA AOKYMEHTALMSA HO APYXXECTBOTO;
KoopanHuMpaHe pabotata ¢ PA3AMYHM MAPTHLOPU HO OMPMATC;

OpraHmsnpaHe CHAOBAIBAHETO C OCOUC KOHCYMATUBM.
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HawuTe M3MCcKBaHus:

30BbPLLEH BTOPU KYPC (30BbPLLUEHO BUCLLIE OBPA30BAHME € NPEAMMCTBO);
OTAMYHU QHAAUTUYHK M OPTAHM3ALMOHHU YMEHMS;

OTAMYHM MO3HAHMS MO AHITAMMCKM €3UK U BU3HEC AHTAMMCKM;

OTAMYHM KOMMOTbPHM YMeHUa — MS Word, Excel, PowerPoint, Internet, MS Outlook;
OTAMYHU KOMYHUKATUBHU M COLLUMAAHU YMEHMS;

MNpodOeCMOHAAEH OMUT HO MOAODHA MO3MLLMSA € MPEAUMMCTBO;

AOSAAHOCT U CNA3BAHE HO KOHAOUAEHLLMOAHOCT.
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MNpeararame AMHAMMYHA PABOTA B ObP30 PA3BMBALLLO CE KOMMAHMS, ATPAKTMBHO M KOHKYPEHTHO
Bb3HANPOAXKAEHME U OTAUYHU YCAOBMS HA TOVYA.

B cAy4a¥t ye no3uumsaTa NpEeACTABASIBA MHTEPEC 30 Bac 1 cyutare, Y€ MOXKETE AQ CE CMPABUTE C
MPEAM3BMKATEACTBATA  HA  AABXKHOCTTQ, MOAS  m3npatete Bawara npogpecroHaAHa
aBTOBMOrPAcOMs, MOTUBALIMOHHO MMUCMO M AKTYOQAHA CHMMKQA HO e-mail: office@sortis.bg B cpok

 WWW.SORTIS.BG

[loeAOCTABEHUTE AQHHU CA AMHHM AQHHM U MOMAAQT MOA CAEUMAAHA 3ALLUMTA MO CMUCBAA HA 33AA. BChykM KQHAMAQTYPMU LLie GbAAT
PA3AEXAQHU CTPOIro KOHGOUAEHLUMAAHO. OAOBPEHUTE MO AOKYMEHTU KAOHAMAQTH LLLE BbAQT MOKAHEHU HQ MHTEPBIO.



