Sy FINANCIAL AND ADM]NISTRATIVE ASSOCIATE

B Knowledge is our raison d’etre. By usmg our knowledge and: experzence we, at H VH consultmg, ,
-create solutzons of the highest professional quality for our clients — solutions that are based on' a humanistic
. outlook and that contrzbute 10 good lzvmg and workmg condztzons for people and a sustaznable development

‘ ETHE MAIN RESPONSIBILITIES OF THE POSITION

v L AdVlSOI‘y functlons in relatlon to accountmg and ﬁnance corporate prOJect and structured
, ﬁnanemg;' o : ; - ;
R Mamtence day -to- day documents (InV01ces rece1pts cash reglsters consumptlon etc) in "
‘ ERP and DMS systems e < o
: e - Prepare monthly reports that 1nclude reconcrhat1ons of accounts payable accounts i
: recelvable stocks and discusses;" :
e Ensures all finance and accountlng transactlons of the site a are timely and correctly executed;
.~ & Assures that the HR administration, finance and accounting activities are. performed in
accordance with the chents finance and accountrng policies and standards; - :
g ¢ Partlc1pat10n n preparatlon of financial statements and management reports
. Performs monthly reviews and analys1s of the site’s financial statements. and management
reports and presents the results; - o : '
o Ensures. compl1ance with any Socral Secur1ty, Tax, VAT Intrastat and labour other
, requ1rements by the focal authorities; . - ‘ :
« ‘Manages the cash flows and | sustains relatlonshlps w1th loca] banks and other ﬁnancral
S institutions; : — : RPN
e . Contmuously 1mproves the service level and efﬁc1ency of the accountmg and ﬁnance i
. functrons and processes in line with the defined procedures through establishing and tracking KPI’s;
« ¢ Assisting in originating, developlng and facilitating negotiations / structurmg and execut1on
of allocation of Corporate and Project and Structured Finance transactions; ,
' e - Conducting investigations and analysis into'the financial and commerclal state of clients;"
- e . financial modelling and providing innovative. ﬁnancral solutions to clients;
: I Overv1ew1ng proper execution ofa pI’Q]eCtS in complrance with all regulatory, market and
,bank requlrements standards and practices; S : - : ‘
. Managlng the ongomg ﬁnancral momtormg process of prOJects
o o Un1vers1ty degree in Accountmg, Fmance Econom1cs or related : A :
,v ‘o Relevant experlence 1n the accounting, corporate and structured and prOJect ﬁnancmg 1s an’
. asset; o e 5 S
: e Very good common of Enghsh e T ' o
‘e~ JFRS. (1nternatlonal financial reportmg standards) knowledge would be a plus,
. : ‘Strong analytlcal and organizational skills; :
e Specrﬁc skills.and background in financial modelhng and analysrs s
_, . - Excellent command in English, Advanced computer hteracy (Excel PowerPornt and etc )
. and good level of negotratrons skills .~ = 0 U L
o Proactrve and dynamlc personahty, orlentated towards achlevement of results
BEN EFITS v
o professmnal development opportumtles
e+ initial and on- going training ensured; : -
e office in Sofia city centre, commumcatlve locatlon (close to the Serdrca Metro Statron)
e '.’ 1nsp1r1ngCSRprogram L e TR e e o

e :'If you are a self—motlvated knowledge dnven, team player, w1th I—can-do attltude, excnted aboutt :

; 'ftakmg on new challenges and always lookmg for ways to Improve, we’d like to meet you

o APPLICATION DETAILS

= Reférence number: HVH Assoc1ate FA 01 17 open by 21St March 2017 ' o
LI “ How to apply Please send your current CV and motivational letter-at:.J OBS@SREDA NET .

£y he submission of personal.data is voluntary, its processing, use.in the recruitment process and safe-
e keepmg will be in compllance wzth the provzszons of the Law for Protectzon of Personal Data

: WWW SRE_DA.»NET.'
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