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PROJECT MANAGER MEDIA MONITORING AND ANALYSES
AII Data Processing Ltd. is a worldwide provider of data processing, business content and media research services with over 15 years of experience. The company employs more than 300 people working in 30+ languages, 24/7, located in our offices in Sofia, Veliko Tarnovo and Plovdiv. The success of our company depends on the qualifications and the commitment of our staff that ensures all projects are completed on time and in line with client requirements.
AII Data Processing is currently looking for a Project Manager for one of our clients in the field of media monitoring and analyses. The client is specialized in media monitoring and reputation management for famous companies all over the world. The project needs an experienced and enthusiastic Project Manager to handle the communication with the client and to ensure the overall effectiveness of the process.
Responsibilities:

· Organises the entire process of product delivery
· Sets up the organisation of quality control processes in accordance with client’s requirements
· Plans the overall design of the project – workflow, quality, KPIs, pricing, trial and implementation in accordance with the client’s needs
· Collects and reports feedback from the client to assist with continuous improvement

· Consistently plans, analyses and manages the workflow to ensure efficiency and high quality results
· Tracks plan performance and gives continuous feedback to the Team Leaders and the teams on their results and the requirements of the client 
· Communicates and presents project information to team members as well as providing presentation/ updates/reports to senior level management

Experience and skills:

· Experience in the field of media and analysis of information is a must
· Experience in communication and negotiations with clients
· Project management background is a plus

· Knowledge of workflow management

· Excellent interpersonal relationship building and negotiation skills

· Proven organizational skills 

· Strong oral and written communication skills and attention to detail

· Extremely strong writing skills and ability to summarize and analyze efficiently information from multiple sources
· Fluency in English

· Fluency in another European language will be considered as an advantage
We offer:

· Corporate training

· Interesting and varied role within a young and dynamic team

· Opportunity for personal and professional development in a fast-changing and dynamic environment
· Competitive remuneration package


If you are interested:
Send your CV to our e-mail address: jobs@aiidatapro.com

